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THE SHEP CERTIFICATE IN PERSONAL DEVELOPMENT APPLICATION FORM 2023/2024, LIMERICK 
This application form is for the SHEP Certificate in Personal Development course which will run from the end of September 2023 to May 2024. This is an 105.5 hour course and consists of 29 weekly sessions of  two-and-a-half hours plus a Personal Development Weekend (7 hours each day) plus 7 hours for Body Awareness & 7 hours for Expanding  Awareness Modules.(On two separate weekend days).
This Autumn SHEP is offering the Certificate in Personal Development in the following formats (1) In- person & (2) Online. .
· The course fee this autumn is €790
· SHEP is offering additional subsidised support, with reduced fee places of €490 and Bursary fee places €190 (€190 is for participants on social welfare), available for those who are eligible.
· There is no booking deposit
· The  course is facilitated by 2 SHEP Facilitators
· 29 sessions of 2.5 hours
· One Sat & Sun Weekend: 7 hours each day
· One Sat or Sun 7 hours: Body Awareness
· One Sat or Sun 7 hours: Expanding Awareness to the greater web of life
· There will be a max of 16 participants

The options differ in the following way:
· Option 1 – In-person – In this option the 16 participants will meet in-person for the duration of the course.
· Option 2 – Online – In this option 16 participants will meet online for the duration of the course.
When applying for the Online version of this course you are required to have access to good enough Wi-Fi for zoom meetings. You will need access to a laptop or a desktop PC. You will need access to a private space to maintain confidentiality.
Your availability:
Whenever possible, we try to take into account applicants’ preferences regarding the timing of weekly course sessions. Where courses run in the evenings, it is usually 7.00 to 9.30 p.m. Where the course is run during the daytime, it is usually 10.00 a.m. to 12.30 p.m.
· [bookmark: _Hlk100321766]Course Open for applications from Monday 6th June 2023
· Latest date for applications Friday 8th September 2023
 You can also apply  and pay for the course on line at www.socialandhealth.com
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SHEP Certificate in Personal Development Application Form Limerick 2023/2024
Full Fee Place Application Form SHEP Cert in Personal Development (€790)
Reduced Fee – Application Form – SHEP Cert in Personal Development (€490)
Bursary Fee- Application Form – SHEP Cert in Personal Development (€190)
Before proceeding with your application please read the bursary/reduced fee notes attached.

Please number only 2 options of your 1st and 2nd choice in the table below. Where possible we will aim to give you your 1st choice but if that’s not available, we will aim to give you your 2nd choice.

	In Person Options
	Please number only your 1st and 2nd choices in the box below.

	Limerick City Redemptorist Centre Wed evening
7pm-9.30pm
	

	On line options

	

	Thursday 7pm to 9.30pm
	



Applicant's Name: ________________________________________________
Home Address:______________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
Home Phone: ____________________________          Mobile Phone:___________________________
Email Address:_______________________________________
Date of Birth:___________________________________________
Occupation:__________________________________
Emergency Contact Name: _____________________________________
Emergency Contact No:_______________________

	Briefly outline your interest in applying for this course?









How did you hear about this course?________________________________________
Have you completed any previous courses on any aspect of health-education, personal development or group work?____________________________________________________________________________
 ______________________________________________________________________________________
Do you have any special needs or medical conditions that we should be aware of for practical purposes? If yes, please provide additional information:____________________________________________________


Are there any additional supports you need to participate in this course? ________________________
____________________________________________________________________________________
____________________________________________________________________________________

Is there any other information about yourself that you would like SHEP to know?__________________
____________________________________________________________________________________


DATA PROTECTION  & INFORMATION ON THE FEES SCALES :
Included in this pack you will find the Data protection information and important information on the payment options available.
I have read and I understand the Data protection statement, important information on SHEP fees, reduced fee/funded places & payment method documents. Please tick 
CONSENT :
I understand and give my consent to how SHEP will use my personal data. Please tick   


SHEP MAILING LIST :
Please indicate if you wish to join SHEP's Mailing List to receive information about project news and future programmes. You can unsubscribe from the SHEP Mailing List at any-time.
Please add me to SHEP's mailing list. 

Please attach a passport photograph with your application:   

FEE OPTIONS 1,2 and3
1. Full fee  €790.00    I am paying full fee
2. Reduced fee €490.00   I am applying for reduced fee – please tick one of the following:
3. Bursary fee €190.00 I am applying for a bursary fee- please tick one of the following:    
4. I am applying for outside funding from DSP, Employer or Other 

1. Social Welfare recipient: PPSN and name of payment____________________________________
2. Full-time student: please include college name_________________________________________ 
3. Experiencing financial difficulty  If yes please set out your grounds for this ___________________
____________________________________________________________________________________	
____________________________________________________________________________________
      4.   I am applying for external funding from (please name the organization you have applied to for funding). _____________________________________________________________________________
____________________________________________________________________________________


Thank you for applying for the SHEP Certificate in Personal Development 2023 The Course Opens for applications from Tuesday 6th June 2023 and Latest date for receiving applications is Friday 8th September 2023


Please return your application by email to info@socialandhealth.com Or post to the SHEP office the Old Primary School, Ardfoyle Avenue, Ballintemple, Cork.










Important Information on SHEP Fees, Reduced Fees, Funded Places & Payment Methods
Introduction
Thank you for your interest in training, or further training, with SHEP.  Our philosophy is to keep our training as affordable and as accessible as possible. The vast majority of our courses have a participant fee which we try to keep to a minimum (and in the main the fees charged have not increased since 2008). We believe our training offers tremendous value for money. In general, the training fee to each participant is less than €8 per hour.
Because we are core-funded by the HSE, all SHEP courses are subsidised. Every participant benefits from this HSE support because without it the standard course fee for all courses would be significantly higher.
The HSE core grant to SHEP is used to cover most of the coordination and administration costs of SHEP courses. Fees collected from participants are used to pay the costs of the two Facilitators (and where applicable the module Facilitators) who co-facilitate the course and to contribute towards costs such as supervision, promotion, administration and the presentation of certificates.
In order to make the courses accessible to those less well-off we also offer (in so far as possible) a Reduced Fee.  We also offer an interest-free Fees Payment Plan option.
The payment of fees is arranged between the participant and the SHEP Finance Team who can be contacted if you have a query. It is a deliberate policy in SHEP not to involve Facilitators in the collection of participant fees: this is to allow the Facilitators to focus on their work with participants. However, should you experience difficulty, the important thing is to talk to someone in the Project and this may include approaching a Facilitators if this is what you wish to do.
Depending on the course you may be able to spread the payments over a number of months.
Our preference is to receive the balance of the fee in one payment when the course place is being offered. This can now be done online. We appreciate this is not possible for everyone. For the moment, for most courses, SHEP operates an interest-free Fees Payment Plan. This means that the cost of the course may be paid over a number of months (though not longer than the length of the course) on a monthly basis, by Standing Order. If this option is available and you wish to apply for it, please fill in the Application for Payment Plan, which you receive with your letter/email of offer and return to SHEP by the agreed date before course commences.
You may be able to source some grant support yourself
Some participants have been supported by their employers or by their Local Development Partnership to undertake training with SHEP. Other participants have received assistance from the Department of Social Protection. St Vincent de Paul has also provided support to some applicants who met certain requirements. SHEP cannot make such applications on behalf of participants, but we encourage you to make your own enquiries.


SHEP offers a Reduced Fee for some courses
SHEP recognises that for some people, the course fee, even though it is a subsidised fee, may still be prohibitive. The SHEP Bursary Fund (to which people and companies have made donations) is a small fund which helps us to make some of our courses more accessible to those facing financial difficulties. We also get some funding from the HSE each year to support concessions. The number of Reduced Fee places available for any SHEP course will depend on money available in the SHEP Bursary Fund, along with any funding available from the HSE. Priority is generally given to SHEP’s two foundation courses (the SHEP Certificate in Personal Development and the SHEP Certificate in Social Awareness and Community Empowerment).
 
Eligibility to apply for a Reduced Fee place
You may apply for a Reduced Fee place if you are
1. A social welfare recipient
2. A full-time student or
3. If you are experiencing financial hardship.
Criteria are as follows:
· A social welfare recipient- provide PPSN and name of payment
· Full-time student: you may apply for a reduced fee place by submitting a letter setting out your case and name the course and college you are attending.
· Financial hardship: if you are in difficult financial circumstances, you may apply for a reduced fee place by submitting a letter setting out your case.
There is a very limited amount of money available in the SHEP Bursary Fund for reduced fees. We cannot guarantee therefore that all applicants will be successful. Please note reduced fees will be awarded to those who meet the eligibility criteria on a ‘first-come, first–served’ basis. Early applications have an advantage.
How to apply for a Reduced Fee
To apply, you must complete and submit the standard Course Application Form and also enclose the following:
· PPSN and name of social welfare payment
· Name of college and course being undertaken
· A letter setting out your case for a Reduced fee Place 
All of the applications for Reduced Fee places will be assessed by the Director. All applicants for Reduced Fee places will be notified of the result when course places are offered.  For those who don’t qualify for a Reduced Fee. It is important to remember that, for most courses, a Payment Plan can be arranged to pay the remainder of the fee in instalments over the duration of the course.  Details of how to do this will be enclosed with the course place offer. SHEP now has the ability to take online payments via the SHEP website – all major credit and debit cards accepted.
You must apply for each course
It is important to note that Reduced Fee Places must be applied for each time you apply for a course – if you received a Reduced Fee Place previously you must apply for it again for your next course and there is no guarantee you will be successful.

What happens if you have financial difficulties?
The Project understands that from time to time a participant may experience difficulties with the payment of fees. The Project will be as supportive as possible and will make every reasonable effort to accommodate participants with financial difficulties. However, if such a situation arises, it is essential for the participant to contact either the Finance Team, the relevant Training and Development Officer (in confidence) as soon as possible so that a suitable arrangement can be put in place.
A participant who has not paid the fee in full (and who has not made arrangements with SHEP to pay the balance) will not receive a Certificate (or a Statement of Attendance).
 What happens if you leave the course before it ends?
It is the policy of The Social and Health Education Project that if a participant leaves the course before it ends, he/she is liable to pay in full the cost of training delivered up to his/her last date of attendance, as well as a sum amounting to 20% of the cost of the remainder of the course.
 Don’t hesitate to contact us if you need assistance
Thank you again for your interest in SHEP training. If you are unsure about any of this and need assistance, please don’t hesitate to ring us at the main office on
(021) 4666180 main office Cork
(087) 7728089 for courses run in Kerry
(086) 1451408 for courses run in Limerick


FICE




How will SHEP use Personal Data of course participants?
SHEP asks only for the minimum information from course applicants, sufficient enough to process applications and course participations. You have rights in relation to your own personal information used by SHEP, including the right to object to processing and the right of access to your own personal information. We genuinely encourage you, if you have any queries or concerns about how your personal data will be used or stored, to talk with SHEP training staff on 021 4666180 or email us at info@socialandhealth.com. SHEP’s purposes for gathering information are:
· To contact you about your application
· To follow up with you after the application is received and administer your application as required
· To manage course processes (including commencement, completion, progressions, course payments where relevant, course evaluations and project statistical reporting)
· To maintain your participant training record (including personal & course details)
· To share information with course facilitators, organisations involved collaboratively in courses, or where there is a fee funding support being sought. Only necessary information is shared and SHEP will be transparent with you.
· Where information is to be disclosed beyond the purpose above, specific additional consent will be sought from you.
Participant information is stored on a secure, protected cloud based and in-house specialised training and education database. Hard copy information is stored in secured cabinets. Information is only accessed for the above purposes and only accessed by authorised SHEP training, administration and accounts staff.
As an applicant for one of SHEP’s courses, we ask that you read and understand the above data protection statement and application form carefully. On this application form we need you to confirm:
1.  That you have read, understood and give consent to how SHEP will store, use and access the personal information you provide.
2. Indicate if you wish to be joined onto our ‘Mailing List’ to receive information about Project news and future programmes you may have interest in.
We are committed to ensuring that any information we collect is handled in accordance with the principles set out in the General Data Protection Regulation (Regulation (EU) 2016/679) and the Data Protection Acts 1988 to 2018. SHEP’s detailed Data Protection Policy and time scales for retention of information is available at
https://www.socialandhealth.com/shep-gdpr-policy/.
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