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(CN003950) 'Women's Wellbeing Across the Lifecycle
A journey through the seasons of life.’

Specialised Tutor Training Course 2025

In Person in SHEP Training Centre, Ardfoyle, Cork
March – November 2025	

Application Form 
for 
Specialised Tutor Training Course:
 'Women's Wellbeing Across the Lifecycle
A journey through the seasons of life.’

This is an important and confidential document.
We appreciate there are a lot of questions – but this is an advanced level SHEP Training course.
If you have queries or if you want support to fill in this form, please feel free to contact Geraldine Flanagan, Fern Higgins Atkinson or Liam McCarthy
If you have any literacy challenges, please feel free to record your answers and have them submitted as an audio file.

Part 1: PERSONAL DETAILS
1. Name:
2. Address:
3. Your Email:

4. Contact Phone Number(s):

5. How did you hear about this course: (optional)

6. We are keen to support people whatever their circumstances and will make efforts to accommodate people with particular needs (e.g. literacy; disability). Please describe any additional support/s you may need to complete this course.

7. Do you have any medical condition that we should be aware of?

8. In case of emergency who should we contact?


Part 2: REFLECTIVE WRITING
There will be strong emphasis on personal reflection on this course. This application process is part of the overall learning journey. The quality of the reflection will be taken into account in assessing a candidate’s readiness for SHEP Tutor Training. The reflections here will be the basis of the interview which will be arranged for shortlisted applicants.
9. Tell us about your personal values and how they impact on your life and work.

10. If you are working, tell us briefly about your current (and past) working life.

11. A key intention of this course is to prepare those interested to facilitate a short experiential course (in 'Women's Wellbeing Across the Lifecycle: A journey through the seasons of life.’). Please state which SHEP (20 hour) Community Education courses you have already done in The Social and Health Education Project. When did you do them? What was your commitment and attendance on those courses?


12. Please state which other courses you have already done in The Social and Health Education Project and when you did them, and what your commitment and attendance has been like on those courses.

13. Why do you want to participate in this course? What is your intention? (Max 150 words):

14. What would you bring to this programme? (Max 150 words):

15. How would you hope to use the training eventually?

The following three courses or their equivalent are normally required to be eligible for a course at the Specialises Tutor Training level with SHEP
1. SHEP Foundation Programme Part I (i.e. Personal Development year-long course)
2. SHEP Foundation Programme Part II (i.e. Social Awareness & Community Empowerment course)
3. SHEP Certificate in Facilitation

16. THIS SECTION IS ONLY TO BE FILLED IN IF YOU HAVE NOT COMPLETED THE SHEP TRAINING PROGRAMME (above) SO FAR.

SHEP is committed to a Recognition of Prior Learning (RPL) pathway to its courses. We welcome applications from suitably qualified and experienced people who may not have all the usual SHEP Training completed, particularly those who can support the Project to respond to emerging needs.


Are you applying for Recognition of Prior Learning (RPL)? 
If yes, please tick                                                                                          

If you are seeking RPL for any of the above three course’s you will need to complete an RPL submission along with this application. In addition, please explain here briefly how you consider your prior learning to be equivalent and relevant to your interest in undertaking a tutor training programme. 


17. Any other information you think is relevant to your application?
Part 3: SOME COMMITMENTS
18. Regarding Course fee: which fee on the sliding scale is the appropriate fee and briefly explain your choice? Please Tick as appropriate 

I am applying for the course at the fee rate of:   Please √
Fee A:  €1200 – standard fee, including usual subsidies.               
Fee B:  €900 (assumes a €300 bursary if available)                        
Fee C:  €600 (assumes a €600 bursary if available)                       
Where you are choosing either of the reduced fee options you must also submit a Reduced Fee Application Form along with your application.
· I have completed the Reduced Fee Form                                                                                                                                                                                                                                            
· Please confirm that you are paid up for all previous courses.                        
· Please confirm that you are aware that the training course will require your active involvement in the planning and preparation of sessions, in practising presentation and facilitation, and in attending study/practice 
[bookmark: _Hlk82083580]group meetings                                                                                                        
· Please confirm that you wish to apply for a place on the training programme – and that you agree to the opinion of your previous trainers being sought on your suitability.                                                                                                                                                                                                                    
· Please confirm that you have read the course schedule and are committed to participating fully in the course, if you are offered a place.                                                     
· Please read info overleaf on ‘how we use personal data’ prior to signing application. 


Signature:______________________________________		Date:_____________

Please email your completed application form to all four addresses: fern.higginsatkinson@socialandhealth.com, geraldine.flanagan@socialandhealth.com info@socialandhealth.com  or liam.mccarthy@socialandhealth.com on or before 5pm on Friday 3rd January 2025. Please mark your email (in the subject line) ‘SHEP Tutor Training Application’.
Closing Date for Applications is 5pm on Friday 3rd January 2025.
Thank you for your interest in SHEP Tutor Training and for giving time to reflect and completed this application. Please keep a copy of this application for your own records as it will be the first part of your Learning Journal.

How will SHEP use Personal Data of course participants?

SHEP asks only for the minimum information from course applicants, sufficient enough to process applications and course participations. You have rights in relation to your own personal information used by SHEP, including right to object to processing and right of access to your own personal information. We genuinely encourage you, if you have any queries or concerns about how your personal data will used or stored, to talk with SHEP training staff on 021 4666180 or email us at info@socialandhealth.com. SHEP’s purposes for gathering information are:

· To contact you about your application;  
· To follow up with you after the application is received and administer your application as required. 
· To manage course processes (including commencement, completion, progressions, course payments where relevant, course evaluations, project statistical reporting); 
· To maintain your participant training record (including personal & course details)
· To share information with course facilitators, organisations involved collaboratively in courses, or where there is a fee funding support being sought. Only necessary information is shared and SHEP will be transparent with you.
· Where information is to be disclosed beyond the purpose above, specific additional consent will be sought from you

Participant information is stored on secure, protected cloud based and in-house specialised training and education database. Hard copy information is stored in secured cabinets. Information is only accessed for the above purposes and only accessed by authorised SHEP training, administration and accounts staff.

As an applicant for one of SHEP’s courses, we ask that you read and understand the above data protection statement and application form carefully. On this application form we need your signature to:

1. Confirm that you have read, understood and give consent to how SHEP will store, use and access the personal information you provide.

We are committed to ensuring that any information we collect is handled in accordance with the principles set out in the General Data Protection Regulation (Regulation (EU) 2016/679) and the Data Protection Acts 1988 to 2018. SHEP’s detailed Data Protection Policy and time scales for retention of information is available at 
www.socialandhealth.com. 
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If you need assistance to complete this form (and/or further information) please feel free to phone us on (021) 466 6180 (Cork); 087 7728089 (Kerry); 085 8626844 (Limerick)


Name of Course you wish to apply for:	 _____________________________________

Location of Course you wish to apply for:	 _____________________________________


Name: ____________________________________            Home Phone: ______________________

Address: _____________________________________     Mobile Phone: ______________________

 _____________________________________    E-mail Address: ____________________________
  

SHEP offers a Reduced Fee rate for some courses.
SHEP recognises that for some people, the course fee, even though it is a subsidised fee, may still be prohibitive.  To make our courses accessible we offer a Reduced Fee rate on some SHEP courses offered in Cork, Kerry and Limerick. 

For the Cork 'Women's Wellbeing Across the Lifecycle: A journey through the seasons of life. ’Specialised Tutor Training Course 2025, a maximum of 6 reduced fee rate places are available (3 single bursary of €300 and 3 double bursary of €600) funded by the SHEP Bursary Fund (to which people and companies have made donations).

If you intend to submit this application, please read our information document ‘Important Information on SHEP Fees, Reduced Fee Rate fees & Frequent Questions’. 

Eligibility for a SHEP Reduced Fee Rate place
You may apply for a SHEP Bursary Reduced Fee rate if you are a: (i) a social welfare recipient* or (ii) a full-time student or (iii) if you are experiencing financial hardship.

*You may apply to SHEP for the SHEP Reduced Fee rate place if you are in receipt of one of the following Social Welfare benefits/allowances:
	· Blind Person’s Allowance
· Carer’s Allowance
· Carer’s Benefit
· Disability Allowance
· Working Family Payment
· Farm Assist
	· Illness Benefit
· Invalidity Pension
· Job Seeker’s Allowance
· Job Seeker’s Benefit 
· One Parent Family Payment



We cannot guarantee, that all applicants will be successful.  SHEP Reduced Fee Rate places will be awarded to those who meet the eligibility criteria on a ‘first-come, first–served’ basis. Early applications therefore have an advantage.



If you need assistance to complete this section, please feel free to phone us on (021) 466 6180

OPTION 1:  SHEP REDUCED FEE RATE FEE (SINGLE BURSARY
I am applying for a SHEP REDUCED SINGLE FEE rate, on the basis that:
[bookmark: _Hlk133586206]I am a Social Welfare recipient:                         Name of Payment    _____________________                           
I am a full-time student:                        	 Name of Course & College: _________________
I am experiencing financial hardship. 	 Please set out your case separately in letter.

OPTION 2:  SHEP REDUCED FEE RATE FEE (DOUBLE BURSARY
I am applying for a SHEP REDUCED FEE DOUBLE rate, on the basis that:
I am a Social Welfare recipient:                         Name of Payment    _____________________                           
I am a full-time student:                        	 Name of Course & College: _________________
I am experiencing financial hardship. 	 Please set out your case separately in letter.

(a) If a Reduced Fee rate fee is not available to me, I am willing to pay the full fee.        
(b) If a Reduced Fee rate fee is not available to me and I am not able to pay the full fee I will withdraw my application for a course place.		                                                				        
Please confirm that you are enclosing the following: (Please tick)

 I am enclosing my course application form.          
[bookmark: _Hlk133586647] I am enclosing evidence of the Social Welfare payment being made to me (where relevant) or (if not in receipt of Social Welfare a letter setting out the case for a reduced fee rate award)

I understand that the information provided here will be used in determining whether I am to be offered a place.



Signature: ______________________________________		Date: _______________

When completed please return this form, along with the required supporting documents, and the application form, to:

The Programme Administrator, preferably online to info@socialandhealth.com
Alternatively, you can post to The Programme Administrator, 
The Social & Health Education Project,
Old Primary School, Ardfoyle Avenue, 
Ballintemple, Cork. T12 XDH2

Applications Accepted up to Friday3rd January 2025. 
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