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APPLICATION FOR THE POST OF:
Training & Development Officer 

(Personal Development)
Based in Ardfoyle, Ballintemple, Cork.
(half-time)

Completed application form to be submitted (by email only), marked ‘Confidential’, with a cover email to Ms Tatenda Zira,  Social and Health Education Project (SHEP), tatenda.zira@socialandhealth.com before 5pm, Friday, 28th February 2025. First interviews to take place on Tuesday 18th March. Shortlisting will apply. A panel may be created from which future vacancies may be filled.
This position needs someone with the right values-base, experience and skillset. However, it is also a very important developmental opportunity for the right candidate(s) to grow more fully into the role over time. We will provide a supportive, enabling environment for the right candidate which will include mentoring, supervision and support for on-going continuing professional development.

Part One

PERSONAL INFORMATION
Your Name:
Your contact details:
REFERENCES
Names and contact details of two referees who would support your application (please note we will only contact referees after the first interview and we will ask you permission first).

EDUCATIONAL QUALIFICATIONS

Starting with the most recent, please list any Certificates, Diplomas, Degrees, etc.

OTHER FORMAL TRAINING

Starting with the most recent, please list any relevant training courses and learning experiences. 
PROFESSIONAL ACCREDITATION 
WORK EXPERIENCE – Please provide an outline of your work experience, (starting with the most relevant experience) and summarise how you can apply this experience to the position applied for. 

Part-time Preference (Days of Working)
The position is half-time (50%). Please fill in the table below to express your interest of working days.   Some degree of flexible working can also be negotiated.
	
	Preference

	Monday
	

	Tuesday
	

	Wednesday
	

	Thursday
	

	Friday
	


Part Two
1. Please outline your personal values base.

2. Please explain why you are interested in this role?

Part Three

1. With reference to the person specification what are the three most important skills/experience you bring to the role.
2. Please explain (item by item) how you meet the requirements listed in the person specification. Please give examples from your experience where possible.
3. NB: This is a developmental opportunity for the right candidate. Please indicate the three most important areas where you might need support.

Part Four
2 If given this position, what would you hope to achieve in the first 12 months? 

3 The SHEP Training Programme has wide appeal and is relevant to many groups and sectors.  Outline some ideas you have with regard to promoting this training.
4 The Programme has a large team of trainers/group facilitators. Please outline ideas you have to support the involvement and continuing professional development of the training team.
5 Networking will be an important dimension of the role to support programme promotion, collaborations and advocacy. Please outline your approach to this aspect of the work.

6 What other Programmes or Projects, nationally or internationally, are you aware of that are similar to or might be relevant to the SHEP Training Programme.
7 Anything further you wish to add in support of this application. 

Part Five
Do you have full-time access to personal transport?

DECLARATION
Please confirm that, to the best of your knowledge, the information given in this application is accurate and complete.
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