
Social and Health Education Project CLG (SHEP) is a Community Education & Development Project established in 1974. In solidarity and partnership with others we seek to foster the well-being of people, families, communities and the wider world and to contribute to building a healthy, loving, socially just and sustainable way of living. We are core-funded by the HSE as a Section 39 Voluntary Organisation.
Application Form

PROGRAMME ADMINISTRATOR (permanent, part-time)
Please do not submit a CV with this application.
Please note that we see this as a developmental opportunity for the right candidate.
NAME & PERSONAL DETAILS (include Contact details)
WORKING HOURS PREFERENCE

This is largely an in-person/on-site role. Tell us about your working hours preference (e.g. five mornings per week, or three full days per week, etc)

1. Tell us why you are interested in working with SHEP. (Max. 200 words) 
2. Tell us why you are interested in this position. (Max. 300 words)
3. Relevant qualifications are advantageous but not essential. Experience of the SHEP Training Programme is advantageous but not essential. Tell us about your Education and Training – and how it is relevant (Max. 200 words)
4. Relevant experience is very advantageous but not essential. Tell us about your work experience – and how it is relevant. (Max. 300 words)
5. Tell us a little about yourself – e.g. Brief details of what you enjoy most in your leisure time.  Indicate any special achievements. (Max. 200 words)
6. Suitability for the Post: Please use this space to demonstrate how you meet the requirements of the post, below, as set out in the advertisement. We are particularly interested in your sense of where you are strong and where you believe would need support: 
· a  personal commitment to the values and ethos of SHEP; 
· long-term commitment to support administration systems in SHEP;
· a warm and empathic manner; 
· excellent interpersonal and communication skills; 
· a positive and can-do attitude; 
· a capacity to support and supervise others; 
· a capacity to work on her/his own initiative; 
· a capacity to work with complexity; 
· and a capacity to learn.
7. Additional Information: Please use this space to add any further information in support of your application (Max 250 words)
8. What questions do you have for us?

REFEREES
Please give the names, full addresses and telephone numbers of two referees whom we may contact.  Wherever possible use most recent employers.
We will ask candidate’s permission before approaching referees.
DECLARATION
I declare that the information given on this application form is true and complete to the best of my knowledge.  

Signature: ____________________________

Date: ________________

Applications accepted in soft/electronic copy only. No cover letter needed. Please submit, marked ‘CONFIDENTIAL (Programme Administrator 2026)’ in the subject line, to 
Tatenda.Zira@socialandhealth.com
on or before 5pm, Wednesday, 28th May 2026. All applications will be acknowledged by email within four working days. Shortlisting may apply. 



